LeechFTP Tutorial

How to publish to your website using LeechFTP
In order to publish your website, you will need to connect to website using your FTP account.  If you need to install some FTP software on your computer, there are numerous FTP packages available for free download from www.download.com.  

These notes are based around ‘LeechFTP’, but there are numerous alternatives that work in a very similar way.  
Step 1: Connect to your website
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Figure 1
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Launch the LeechFTP application. You should see the window illustrated above (Figure 1). To connect to your website click the ‘Normal Connect’ button in the top right, it looks like the lightning bolt.  

This will bring up the window illustrated below (Figure 2).
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Figure 2
Enter the following information: 

· Host or URL: your parish website address (either http://www.yourparishname.org.uk or http://parish.cheshire.gov.uk)
· Username : your login name 

· Password: your password
· Ensure ‘Personal login’ is selected
For a Parish that has a web address of the format http://parish.cheshire.gov.uk/yourparishname only enter http://parish.cheshire.gov.uk the hosting server will connect you to the correct folder from your Username and Password details.

Click ‘OK’, you should see the main screen again, in the status window it should advise that connection has been successful. 

Step 2: Uploading Files

First, you should locate the file you want to upload from your computer. Navigate through the directories on your PC in the window in the center, find your document (or documents) and click to select it. 

You should see something similar to Figure 3, below: 
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Figure 3
[image: image5.png]


Click on the button with the green arrow pointing up located in the toolbar at the top of the window.  
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Your document will be uploaded and appear in the right hand side window. You may download just as easily using the right side for source, the center for where you want the files to copy to, and the button with the red arrow pointing down.  

Step 4: Finishing Up
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When you have finished, click ‘Disconnect from Remote Host’ it looks like a plug, to disconnect from the server.

You can now close LeechFTP either by selecting ‘Exit’ under the File menu or clicking the ‘X’ in the top right corner of the window.
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